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WHITWICK COMMUNITY CENTRE - NEEDS ANALYSIS QUESTIONNAIRE



Dear 
As a potential user of the new Community Centre, I am writing to you to confirm, as far as possible, the potential facilities that you may require in the new centre.
As I am sure you will be aware, the team at Whitwick Community Coffee Shop has been leading on the plans for developing a new multi-purpose Community Centre for our village. Significant progress has been made including the Feasibility Study, community consultation and building design works as well as negotiations with funders.

We are currently nearing planning approval for a brand new 950 sq. metre building to be located on land behind the Wheel on The City of Dan, Leicester Road.

We have spoken to many local groups, organisations and associations and the support has been very strong. We have some groups who are seeking permanent space and others needing occasional use of facilities within the proposed building. 

To ensure we can meet the needs of all interested parties, as effectively as we can, we are seeking to firm up the support and commitment to the scheme. Therefore if your organisation is interested in using the new facility (whether that be exclusive use of a room, regular use on a weekly basis or just occasional use) I would be grateful if you could complete the following form and return it to us by Monday 11th July 2011, so that we can clearly understand your requirements and build them into the finished design.

Please visit our website www.whitwickcommunitycentre.co.uk to find out further information. We will keep you informed of progress on the project, particularly as we are nearing completion of the Business Plan and will be finalising the design configuration before we go back to funders to help us turn this into reality.

If you require any further details or have any questions about filling in this form, do contact me,

Yours faithfully,

Peter Christian
Chairman

Email: peter@whitwickcommunitycentre.co.uk
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LEAD CONTACT: NAME





ORGANISATION NAME








ADDRESS























LEAD CONTACT: EMAIL








LEAD CONTACT: PHONE





1: Services and activities: please describe the services or activities that you would like to deliver from the new Community Centre:





2: Who are your services aimed at and in a typical year, how many people would benefit from this?





3: Would the services / activities you are proposing for the new centre be additional to any that you currently provide for the community of Whitwick?





4: What facilities (size of and type of room / amount of space to accommodate how many people at any one time) will you need to deliver this?





5: What time of day and days of the week (in a typical week) would you need these facilities to successfully operate your services / deliver your activities? Please tick all “sessions”
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6: Are there any specific requirements you will need in terms of equipment, storage facilities, lighting, IT, accessibility needs etc.?











7: Are there any other facilities you will need access to: e.g. a one-to-one private room for occasional work sessions; use of a small or larger meeting / conference room; kitchen etc.? 














8: In terms of your own staff and volunteers (anyone that will be involved in operating and delivering your services / activities) will you need any permanent office space and equipment to support them? 














Can you please indicate how many people may be involved, on site, at the times you are actively using the Centre?














9: Do you have any funding in place to pay for these facilities, or how will you be funding your activities (Paying sessional rates, seeking funding to lease a part of the building etc) 














10: Any other comments you wish to make?
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